
NEW LEAVE FORMAT- 2023 (ESTABLISHMENT CELL) 

xkSre cq) fo’ofo|ky; 
xkSre cq) uxj] m0 iz0 

vkdfLed@fucZfU/kr vodk’k@LVs’ku NksM+us gsrq izkFkZuk i= 
¼f’k{k.ksRrj oxZ ds vf/kdkfj;ksa ,oa deZpkfj;ksa gsrq½ 

 
1- uke      %------------------------------------------------------------------------------- 

2- inuke     %------------------------------------------------------------------------------- 

3- vfrfjDr izHkkj ¼;fn dksbZ gks½ %------------------------------------------------------------------------------ 

4- foHkkx@vuqHkkx dk uke  %------------------------------------------------------------------------------- 

5- vodk’k dk izdkj   %------------------------------------------------------------------------------- 

6- vodk’k ekaxs tkus dk dkj.k %------------------------------------------------------------------------------- 

7- vkosfnr vodk’k vof/k dk  %fnukWad%-------------------------------ls------------------------------rd  

frfFkokj fooj.k    ¼dqy-------------------fnu½ 

LVs’ku NksMus dh frfFk   %------------------------------------------------------------------------------- 

8- vodk’k vof/k esa inh; nkf;Roksa :------------------------------------------------------------------------------- 
,oa vfrfjDr izHkkj dh oSdfYid %------------------------------------------------------------------------------ 
O;oLFkk dk fooj.k   %-------------------------------------------------------------------------------
    
           

9- vodk’k miHkksx djus ds mijkUr : -----------------------------------------------------------------------------  
dk;ZHkkj xzg.k djus dh frfFk 
 

10- vodk’k vof/k esa irk ,oa  %------------------------------------------------------------------------------ 

eksckby uEcj    -------------------------------------------------------------------------------- 

Leave taken………………. Balance……………….. 

 

(Signature of Office Assistant)                                         

¼vkosnd ds gLrk{kj fnukWad lfgr½ 
 

 
vodk’k gsrq vf/k”Bkrk@foHkkxk/;{k@izHkkjh dh laLrqfr@vlaLrqfrA     
 

vf/k”Bkrk@foHkkxk/;{k@izHkkjh ds gLrk{kj            
 
dqy&lfpo egksn; dh Lohd`frA 
 

Hkkx & nks 
;g lR;kfir fd;k tkrk gS fd mijksDr vodk’k dh vof/k dks vodk’k jftLVj 

esa i`”B la[;k -------------------ij ntZ dj fn;k x;k gSA 
 

 
¼dk;kZy; lgk;d½


